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DOCUMENT 00 01 15 - LIST OF DRAWING SHEETS 


1.1 LIST OF DRAWINGS 


A. Drawings:  Drawings consist of the Contract Drawings and other drawings listed on the Table 
of Contents page of the separately bound drawing set titled SLIBCO/Maximus Inc. Tenant Fit-
out, dated February 10, 2012, as modified by subsequent Addenda and Contract modifications. 


B. List of Drawings:  Drawings consist of the following Contract Drawings and other drawings of 
type indicated: 


1. ARCHITECTURAL 


CS COVER SHEET 
EX-1 FIRST & SECOND FLOOR EXITING PLAN AND CODE REVIEW 
SP-1 SPECIFICATIONS & GENERAL NOTES 
A-1 SECOND FLOOR PLAN, SCHEDULES, NOTES AND DETAILS 
A-2 SECOND FLOOR REFLECTED CEILING PLAN & FINISH  
 SCHEDULE 


2. MECHANICAL 


MD-1 MECHANICAL SECOND FLOOR DEMOLITION PLAN 
M-1 MECHANICAL SECOND FLOOR RENOVATION PLAN 
M-2 MECHANICAL SPECIFICATIONS 
M-3 MECHANICAL SPECIFICATIONS 
M-4 MECHANICAL SCHEDULE & DETAILS 


3. PLUMBING 
 


P-1 PLUMBING PLANS, NOTES, DETAILS AND SPECIFICATIONS 


4. FIRE PROTECTION 


FP-1 FIRE PROTECTION PLAN, DETAILS, NOTES & SPECIFICATIONS 


5. ELECTRICAL 


E-1 EXISTING AND NEW LIGHTING PLANS 
E-2 EXISTING AND NEW POWER AND SYSTEMS PLAN 
E-3 PANEL BOARD SCHEDULES 
E-4 ELECTRIC SYMBOLS, ONE LINE AND PARTIAL LINES 
E-5 ELECTRICAL SPECIFICATIONS 
E-6  ELECTRICAL SPECIFICATIONS 


END OF DOCUMENT 00 01 15 
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SECTION 01 23 00 - ALTERNATES 


PART 1 - GENERAL 


1.1 RELATED DOCUMENTS 


A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 


1.2 SUMMARY 


A. Section includes administrative and procedural requirements for alternates. 


1.3 DEFINITIONS 


A. Alternate:  An amount proposed by bidders and stated on the Bid Form for certain work defined 
in the bidding requirements that may be added to or deducted from the base bid amount if 
Owner decides to accept a corresponding change either in the amount of construction to be 
completed or in the products, materials, equipment, systems, or installation methods described 
in the Contract Documents. 


1. Alternates described in this Section are part of the Work only if enumerated in the 
Agreement. 


2. The cost or credit for each alternate is the net addition to or deduction from the Contract 
Sum to incorporate alternate into the Work.  No other adjustments are made to the 
Contract Sum. 


1.4 PROCEDURES 


A. Coordination:  Revise or adjust affected adjacent work as necessary to completely integrate 
work of the alternate into Project. 


1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not indicated as part 
of alternate. 


B. Notification:  Immediately following award of the Contract, notify each party involved, in 
writing, of the status of each alternate.  Indicate if alternates have been accepted, rejected, or 
deferred for later consideration.  Include a complete description of negotiated revisions to 
alternates. 


C. Execute accepted alternates under the same conditions as other work of the Contract. 
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D. Schedule:  A schedule of alternates is included at the end of this Section.  Specification Sections 
referenced in schedule contain requirements for materials necessary to achieve the work 
described under each alternate. 


PART 2 - PRODUCTS (Not Used) 


PART 3 - EXECUTION 


3.1 SCHEDULE OF ALTERNATES 


A. Alternate No. A-1; A-2; A-3; E-1; E-2; E-3; E-4. 


1. Base Bid:  Refer to Bid Documents. 


2. Alternate:  Refer to Bid Documents. 


END OF SECTION 01 23 00 
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SECTION 01 61 30 - DELIVERY, STORAGE AND HANDLING 


PART 1 - GENERAL 


1.1 RELATED DOCUMENTS 


A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 


PART 2 - PRODUCTS  (Not Applicable) 


PART 3 - EXECUTION 


3.1 DELIVERY 


A. Schedule and effect delivery of goods to take place at the time they are required for installation, 
as coordinated by Construction Manager. 


B. Deliver goods to the Project Site in manufacturer’s original sealed container, complete with 
labels identifying each item with Architect’s code and instruction for handling, storing, 
unpacking, protecting and installing. 


C. Inspect goods on delivery to ensure compliance with the contract documents and ensure goods 
are undamaged and protected against damage. 


3.2 STORAGE 


A. Stored goods at the Project Site according to manufacturer’s recommendations and in a manner 
that will facilitate inspection and measurement of quantity or counting of units.  Store goods 
using means and methods that will prevent damage, deterioration, and theft or other loss.  
Stored goods shall be in secure environment before Vendor leaves premises. 


B. Store heavy goods in a manner that will not endanger building structures. 


C. Maintain temperature and humidity in areas where goods are stored within the range required by 
manufacturers’ written instruction. 


 


END OF SECTION 01 61 30 
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SECTION 01 73 29 - CUTTING AND PATCHING 


PART 1 - GENERAL 


1.1 RELATED DOCUMENTS 


A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 


1.2 SUMMARY 


A. This Section includes administrative and procedural requirements for cutting and patching. 


B. Related Sections:  The following Sections contain requirements that relate to this Section: 


1. Refer to other Sections for specific requirements and limitations applicable to cutting and 
patching individual parts of the Work. 


a. Requirements of this Section apply to mechanical and electrical installations.  
Refer to Division 15 and 16 Sections for other requirements and limitations 
applicable to cutting and patching mechanical and electrical installations. 


1.3 QUALITY ASSURANCE 


A. Requirements for Structural Work:  Do not cut and patch structural elements in a manner that 
would change their load-carrying capacity or load-deflection ratio. 


1. Obtain Owner approval of the cutting and patching proposal before cutting and patching 
the following structural elements: 


 
a. Miscellaneous structural metals. 
b. Equipment supports. 
c. Piping, ductwork, vessels, and equipment. 


B. Operational Limitations:  Do not cut and patch operating elements or related components in a 
manner that would result in reducing their capacity to perform as intended.  Do not cut and 
patch operating elements or related components in a manner that would result in increased 
maintenance or decreased operational life or safety. 


1. Obtain Owner approval of the cutting and patching proposal before cutting and patching 
the following operating elements or safety related systems: 


a. Primary operational systems and equipment. 
b. Air or smoke barriers. 
c. Fire protection systems. 
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d. Noise and vibration control elements and systems. 
e. Control systems. 
f. Communication systems. 
g. Fire alarm systems 
h. Electrical wiring systems. 


C. Visual Requirements:  Do not cut and patch construction exposed on the exterior or in occupied 
spaces in a manner that would, in the Architect's opinion, reduce the building's aesthetic 
qualities.  Do not cut and patch construction in a manner that would result in visual evidence of 
cutting and patching.  Remove and replace construction cut and patched in a visually 
unsatisfactory manner. 


PART 2 - PRODUCTS 


2.1 MATERIALS, GENERAL 


A. Use materials identical to existing materials.  For exposed surfaces, use materials that visually 
match existing adjacent surfaces to the fullest extent possible if identical materials are 
unavailable or cannot be used.  Use materials whose installed performance will equal or surpass 
that of existing materials. 


PART 3 - EXECUTION 


3.1 INSPECTION 


A. Examine surfaces to be cut and patched and conditions under which cutting and patching is to 
be performed before cutting.  If unsafe or unsatisfactory conditions are encountered, take 
corrective action before proceeding. 


1. Before proceeding, meet at the Project Site with parties involved in cutting and patching, 
including mechanical and electrical trades.  Review areas of potential interference and 
conflict.  Coordinate procedures and resolve potential conflicts before proceeding. 


3.2 PREPARATION 


A. Temporary Support:  Provide temporary support of work to be cut. 


B. Protection:  Protect existing construction and adjacent tenants during cutting and patching to 
prevent damage.  Provide protection from adverse weather conditions for portions of the Project 
that might be exposed during cutting and patching operations. 


C. Avoid interference with use of adjoining areas or interruption of free passage to adjoining areas. 


D. Avoid cutting existing pipe, conduit, or ductwork serving the building but scheduled to be 
removed or relocated until provisions have been made to bypass them. 
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3.3 PERFORMANCE 


A. General:  Employ skilled workmen to perform cutting and patching.  Proceed with cutting and 
patching at the earliest feasible time and complete without delay. 


1. Cut existing construction to provide for installation of other components or performance 
of other construction activities and the subsequent fitting and patching required to restore 
surfaces to their original condition. 


B. Cutting:  Cut existing construction using methods least likely to damage elements retained or 
adjoining construction.  Where possible, review proposed procedures with the original Installer; 
comply with the original Installer's recommendations. 


1. In general, where cutting, use hand or small power tools designed for sawing or grinding, 
not hammering and chopping.  Cut holes and slots as small as possible, neatly to size 
required, and with minimum disturbance of adjacent surfaces.  Temporarily cover 
openings when not in use. 


2. To avoid marring existing finished surfaces, cut or drill from the exposed or finished side 
into concealed surfaces. 


3. Cut through concrete and masonry using a cutting machine, such as a Carborundum saw 
or a diamond-core drill. 


4. Where services are required to be removed, relocated, or abandoned, by-pass utility 
services, such as pipe or conduit, before cutting.  Cut-off pipe or conduit in walls or 
partitions to be removed.  Cap, valve, or plug and seal the remaining portion of pipe or 
conduit to prevent entrance of moisture or other foreign matter after by-passing and 
cutting. 


C. Patching:  Patch with durable seams that are as invisible as possible.  Comply with specified 
tolerances. 


1. Where feasible, inspect and test patched areas to demonstrate integrity of the installation. 


2. Restore exposed finishes of patched areas and extend finish restoration into retained 
adjoining construction in a manner that will eliminate evidence of patching and 
refinishing. 


3. Where removing walls or partitions extends one finished area into another, patch and 
repair floor and wall surfaces in the new space.  Provide an even surface of uniform color 
and appearance.  Remove existing floor and wall coverings and replace with new 
materials, if necessary, to achieve uniform color and appearance. 


a. Where patching occurs in a smooth painted surface, extend final paint coat over 
entire unbroken surface containing the patch after the area has received primer and 
second coat. 
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3.4 CLEANING 


A. Clean areas and spaces where cutting and patching are performed.  Completely remove paint, 
mortar, oils, putty, and similar items.  Thoroughly clean piping, conduit, and similar features 
before applying paint or other finishing materials.  Restore damaged pipe covering to its 
original condition. 


END OF SECTION 01 73 29 








 
 CONSTRUCTION CONTRACT 
 
 


THIS AGREEMENT, made as of the _____ day of __________, 2012, by and between 
SCRANTON LACKAWANNA INDUSTRIAL BUILDING COMPANY, a Pennsylvania 
corporation, with principal offices in the City of Scranton, Pennsylvania, (hereinafter referred to as  
"SLIBCO"), 
 
 AND 
 


_________________________________, a ____________________ with offices at  
 
________________________________, _____________, __________ County,  
 
____________ ______ (hereinafter referred to as "CONTRACTOR"). 


 
 
 WITNESSETH: 
 


WHEREAS, SLIBCO is engaged in the business of attracting new industries and the 
expansion of existing industries in the Scranton-Lackawanna County area to create additional work 
opportunities; and 
 


WHEREAS, SLIBCO is the owner of building and land known as  " 10 E D Preate Drive” in 
the Borough of Moosic, Lackawanna County, Pennsylvania, on which SLIBCO intends to complete 
renovations for SLIBCO / MAXIMUS, Inc. Tenant Fit-out (the "PROJECT"); and 
 


NOW, THEREFORE, the CONTRACTOR and SLIBCO, for the considerations hereinafter 
named, agree as follows: 
 
ARTICLE 1.  WORK TO BE DONE AND DOCUMENTS FORMING THE CONTRACT. 
 


The CONTRACTOR agrees to immediately provide all labor and materials and to do all 
work necessary for the proper and prompt construction of infrastructure elements including 
__________________________________________________________ all in accordance with plans 
and specifications dated ___________, 19__ and captioned 
"__________________________________________________ 
____________________________________________", attached hereto, made a part hereof and 
marked Exhibit "A", and drawings captioned 
"_______________________________________________________" consisting of _____ (_) 
drawings, attached hereto, made a part hereof, and marked Exhibit "B".  The said final drawings and 
specifications, miscellaneous requirements, supplementary general conditions and the General 
Conditions consisting of Articles numbered 1 to 12 of the American Institute of Architects, 1987 
Edition, (except as hereinafter amended or superseded by this Agreement), together with this 
agreement, constitute the contract; the miscellaneous requirements, specifications, addendum, if any, 
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and the General and Supplementary Conditions are as fully a part hereof as if hereto attached or 
herein repeated.  If anything in the said General Conditions and/or Supplementary Conditions of the 
specifications shall be inconsistent with this Agreement, this Agreement shall govern.  The Project 
Architect is ___________________________, of ___________________________________, 
Pennsylvania _____, (hereinafter referred to as "ARCHITECT"). 
 
ARTICLE 2.  CONTRACTOR'S SERVICES. 
 


A.  The CONTRACTOR recognizes the relations of trust and confidence established between 
him and SLIBCO by this Agreement.  CONTRACTOR covenants with SLIBCO to furnish his best 
skill and judgment and cooperate in forwarding the interests of SLIBCO.  CONTRACTOR agrees to 
furnish efficient business administration and superintendence and to use every effort to keep upon 
the work at all times an adequate supply of workmen and materials and to secure its execution in the 
best and soundest way and in the most expeditious and economical manner consistent with the 
interests of SLIBCO. 
 


B.  CONTRACTOR agrees to start the work immediately.  By starting the work is meant 
ordering materials and such other general work as is required before the schedule of operations can 
fully be determined.  CONTRACTOR agrees that the work required to be performed under this 
contract shall be substantially completed by ______________, and fully completed 
______________.  These dates are subject to strikes, walk-outs, fires, acts of God, government 
restrictions, and other causes, which are beyond the CONTRACTOR'S control, and due 
consideration will be given such occurrences. 
 
ARTICLE 3.  THE CONTRACT SUM. 
 


SLIBCO shall pay the CONTRACTOR for the performance of the Contract, in current funds, 
the sum of $__________, at the times and in the manner herein set forth. 
 
ARTICLE 4.  CHANGES IN THE WORK. 
 


SLIBCO, through the ARCHITECT, may from time to time, by written instructions or 
drawings, issued to the CONTRACTOR, make changes in the above named drawings and 
specifications, issue additional instructions, require additional work or direct the omission of work 
previously ordered, and the provisions of this Contract shall apply to all such changes, modifications 
and additions to the same effect as if they were embodied in the original drawings and specifications. 
 


In giving instructions, the ARCHITECT shall have authority to make minor changes in the 
work, not involving extra cost, and not inconsistent with the purposes of the work, not otherwise, 
except in an emergency endangering life or property.  No extra work or change shall be made unless 
in pursuance of a written order from SLIBCO and the ARCHITECT stating that SLIBCO authorized 
the extra work or change, and no claim for any addition to the contract sum shall be valid unless so 
ordered. 
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Where the change involves extra work the value of any such work or change shall be 
determined in one or more of the following ways: 
 


(a)  By estimate and acceptance in a lump sum before the start of the work when the order is 
given, or 
 


(b)  By unit prices as may be agreed upon. 
 


(c)  If (a) and (b) are not agreed upon when the order is given, then on a cost plus percentage 
basis.  The cost of any changes in the work which may be authorized on the basis of cost plus a 
percentage shall be calculated as follows, and applied as additions to or deductions from the basic 
Contract Sum: 
 


1. Additions shall be paid for at cost plus __% for additional work performed by 
CONTRACTOR'S subcontractors, __% for additional work performed by 
CONTRACTOR'S own work force.  Superintendents' salaries shall not be 
included as "costs". 


 
2. Deductions shall be credited at cost plus __% for work deleted which would 


have normally been performed by CONTRACTOR'S subcontractors, and 
__% for work deleted which would have normally been performed by the 
CONTRACTOR'S own work force. 


 
ARTICLE 5.  PROGRESS PAYMENTS. 
 


SLIBCO agrees to make payments as follows: 
 


The CONTRACTOR shall, on or about the 5th day of each month present a statement to the 
ARCHITECT showing the estimated value of the work based on the contract prices, of labor and 
materials incorporated in the work and of materials suitably stored at the site thereof up to the first 
day of that month.  Upon approval of the said statement and certification by the ARCHITECT, 
SLIBCO shall pay to the CONTRACTOR 90% of the estimated value thereof, less the aggregate of 
previous payments, within forty-five (45) days following certification by the ARCHITECT; and 
upon substantial completion of the entire work, a sum sufficient to increase the total payments to 
95% of the contract price. 
 
ARTICLE 6.  ACCEPTANCES AND FINAL PAYMENT. 
 


Final payment shall be due sixty days after substantial completion of the work, provided the 
work be then fully completed and the contract fully performed. 
 


Upon receipt of written notice that the work is ready for final inspection and acceptance, the 
ARCHITECT shall promptly make such inspections, and when he finds the work acceptable under 
the Contract and the Contract fully performed, he shall promptly issue a final certificate, over his 
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own signature, stating that the work provided for in this Contract has been completed and is accepted 
by him under the terms and conditions thereof, and that the entire balance found to be due the 
CONTRACTOR, and noted in said final certificate, is due and payable. 
 


Before issuance of final certificate, the CONTRACTOR shall submit evidence satisfactory to 
the ARCHITECT and/or SLIBCO that all payrolls, material bills, and other indebtedness connected 
with the work have been paid and agrees to execute all necessary releases of all claims if required by 
SLIBCO and/or ARCHITECT. 
 


If, after the work has been substantially completed, full completion thereof is materially 
delayed through no fault of the CONTRACTOR, and the ARCHITECT so certifies, SLIBCO shall, 
upon certificate of the ARCHITECT, and without terminating the Contract, make payment of the 
balance due for that portion of the work fully completed and accepted.  Such payment shall be made 
under the terms and conditions governing final payment, except that it shall not constitute a waiver 
of claims. 
 
ARTICLE 7.  SUB-CONTRACTORS. 
 


The CONTRACTOR may sub-contract portions of the work which in the opinion of the 
CONTRACTOR can more efficiently and expeditiously be performed by sub-contracting 
organizations.  Before entering into an Agreement with a sub-contractor, the CONTRACTOR agrees 
to secure a written authorization in advance from SLIBCO for the sub-contracting work involved 
and shall secure the written approval of the ARCHITECT for the said Contract. 
 


SLIBCO reserves the right to reject any sub-contractor(s) without stating a reason therefor.  
In addition, SLIBCO may withhold authorization until the CONTRACTOR submits evidence to 
SLIBCO that the sub-contract provides for the sub-contractor to maintain insurance as required 
under this Contract, such as a Certificate of Insurance, that the sub-contractor will not file a 
mechanics' lien against SLIBCO as Owner and agrees to be bound by Article 15 herein, Article 17 
(anti-discrimination), Article 18 (indemnification), Article 14 (arbitration), Article 11 (title to work), 
and all other terms and conditions of this Contract applicable to the sub-contractor's work.  In no 
case shall the letting of a sub-contract by the CONTRACTOR relieve the CONTRACTOR of his 
liability and obligations under this Contract. 
 
ARTICLE 8.  DISBURSEMENTS TO SUB-CONTRACTORS. 
 


The CONTRACTOR shall submit to the ARCHITECT records, receipts, and a summary of 
all money paid out to sub-contractors and suppliers on the job during the previous month.  Should 
the CONTRACTOR neglect or refuse to pay any sub-contractor or supplier for work done or 
supplies incorporated in the work within thirty (30) days after requisition and payment has been 
made to the CONTRACTOR, then SLIBCO, after giving the CONTRACTOR twenty-four (24) 
hours written notice of its intention to so, shall have the right to deduct said bill from the next 
payment due the CONTRACTOR and shall pay the sub-contractor directly for same in which event 
the CONTRACTOR shall not be entitled to reimbursement for the payment so made and the amount 
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paid shall be deducted from the contract sum hereinbefore mentioned. 
 
ARTICLE 9.  INSURANCE. 
 


The CONTRACTOR, during the life of the work, shall assume entire responsibility and 
liability for any and all injury to any and all persons, including the CONTRACTOR'S employees, 
employees of sub-contractors, and for any and all damages to property caused by or in connection 
with the prosecution of this work, and CONTRACTOR shall maintain adequate insurance to protect 
the CONTRACTOR and SLIBCO from damage, loss or expense resulting from injury or death to 
persons or damage or loss of property caused by the prosecution of the work included in this 
Contract.  The CONTRACTOR agrees to pay for and carry: 
 


(a)  Workmen's Compensation Insurance as required by law; 
 


(b)  Comprehensive general liability insurance including (i) owner's and contractor's 
protective liability insurance; (ii) products and completed operations coverage; (iii) structural 
underground blasting and explosion property damage coverage (commonly referred to as XCU 
coverage); (iv) contractual coverage for indemnity agreement herein specified.   The limits of the 
said comprehensive general liability policy shall be not  
less than $1,000,000.00 for bodily injury and death per person, $1,000,000.00 for each occurrence, 
and $1,000,000.00 for property damage. 
 


(c)  Comprehensive automobile liability and property damage insurance with limits of 
$1,000,000.00 for injuries to any one person, and $1,000,000.00 for injuries to more than one person 
in any one accident, and $1,000,000.00 for property damage to property of others.  Coverage shall 
extend to any automobile or truck or other vehicle owned or hired by the CONTRACTOR or sub-
contractors, as well as automobiles of CONTRACTOR'S or sub-contractors' employees operated in 
connection with the work. 
 


All sub-contractors, if any, shall carry the same insurance protection as above set forth for 
CONTRACTOR. 
 


The CONTRACTOR and any sub-contractors, if any, shall protect, indemnify and save 
harmless SLIBCO from any loss, cost, and damage or expense arising from: 
 


(a)  Any and all claims, suits, and demands which may be made against SLIBCO by reason 
of any injury, death or damage suffered or claimed to have been suffered by any person or 
corporation caused or alleged to have been caused by any act or omission, negligent or otherwise of 
CONTRACTOR or sub-contractors, if any, or of any of their employees, workmen, servants or 
agents. 
 


(b)  Any and all claims, suits and demands which may be made against SLIBCO by reason of 
any injury or death, however caused or alleged to have been caused, suffered or sustained by 
CONTRACTOR or sub-contractors, if any, or by any of their employees, workmen, servants or 
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agents. 
 


SLIBCO will effect, carry and maintain builder's risk fire insurance under "all risk of loss" 
form upon the entire project, including any materials on site which are to be incorporated into the 
finished project and such insurance will be in an amount representing the full insurable value thereof 
and include items of labor and materials in and adjacent to the insured project in which the work of 
this Contract is to be done and in connection therewith. 
 
EXCLUSIONS:  This insurance does not cover any tools, equipment, scaffoldings, stagings, towers 
and forms owned or rented by the CONTRACTOR, the capital value of which is not included in the 
cost of the work, or any cook shanties, bunk houses or other structures erected for housing the 
workmen.  This insurance shall be written in the name of SLIBCO and the CONTRACTOR as their 
interests may appear.  The CONTRACTOR shall notify SLIBCO monthly, in writing, the values of 
his work and materials to be insured. 
 


Upon request the party procuring and maintaining such insurance shall submit to SLIBCO 
for examination and written approval as to form and amount all of the above-mentioned insurance 
policies.  At the option of SLIBCO, all such insurance shall be placed in companies and through 
brokers designated by SLIBCO.  Certificates or other evidence of such insurance satisfactory to 
SLIBCO shall be filed with SLIBCO.  Bids shall be based on limits established above for each type 
of insurance. 
 


All policy forms, endorsements, certificates and names of insurance carriers shall be 
submitted to SLIBCO for inspection and approval BEFORE proceeding with work and all such 
policies and certificates shall recite and specify that thirty (30) days written notice shall be given to 
SLIBCO should such policies be cancelled or any way changed during their term.  (Article 11 of 
AIA General Conditions, except as amended by this Article, shall remain in full force and effect.) 
 
ARTICLE 10.  ACCESS TO THE WORK AND RECORDS. 
 


SLIBCO'S representatives shall be afforded access to the work and to all the 
CONTRACTOR'S job record books, drawings, instructions, vouchers, and memoranda, relating to 
this Contract, to determine, if necessary, whether or not the CONTRACTOR has complied with the 
plans and specifications and the terms of this Contract.  The ARCHITECT or his representative shall 
make periodical visits to the work as may be deemed necessary to assure the proper execution of the 
drawings and specifications. 
 
ARTICLE 11.  TITLE TO THE WORK. 
 


The title to all work completed and in the course of construction and of materials on account 
of which payment has been made, shall be in SLIBCO. 
 
ARTICLE 12.  RESPONSIBILITY. 
 







 
 Page - 7 - 


(a)  Reasonable Care. The CONTRACTOR shall use reasonable care as to the protection of 
the work, any and all fixtures, machinery, equipment and other contents located on the premises 
during the construction, but SLIBCO shall assume all responsibility for damage to the work caused 
by flood, or fires, or damage by the elements. 
 


(b) Accident Prevention.  Precaution shall be exercised at all times for the protection of 
persons (including employees) and property.  The safety provisions of applicable laws, building and 
construction codes shall be observed. 
 


(c) Protection of Finished Work.  CONTRACTOR shall be responsible for all work and 
materials until the completion and final acceptance and any damage from any cause whatsoever shall 
be repaired by CONTRACTOR at his own expense. 
 


(d) Permits, Licenses, and Deposits.  Unless otherwise specified, CONTRACTOR shall 
secure all necessary permits and licenses, in connection with the performance of said work, and pay 
all municipal inspection or other fees pertaining thereto, and shall make all deposits, and shall 
furnish, at his expense, all bonds required by proper authorities. 
 


(e) Authority to Do Business.  The CONTRACTOR shall, within five (5) days from the 
date hereof, if not already licensed and admitted, make proper application and take such further steps 
as may be necessary to secure a permit or a license to the CONTRACTOR to transact business in the 
state, county and city in which the work, or any portion thereof, is to be performed, and to submit 
immediate proof thereof to SLIBCO. 
 
ARTICLE 13.  CORRECTION OF WORK AFTER FINAL PAYMENT & GUARANTEE. 
 


Neither the final certificate nor payment nor any provision in the Contract documents shall 
relieve the CONTRACTOR of responsibility for faulty materials or workmanship, and, unless 
otherwise specified, he shall remedy any defects due thereto and pay for damages to work resulting 
therefrom which shall appear within a period of one year from the date of substantial completion.  
The CONTRACTOR shall secure guarantees from sub-contractors and suppliers for the same period, 
except where longer periods are called for in the specifications, and in such instances, the longer 
periods shall apply.  SLIBCO shall give notice of observed defects with reasonable promptness.  All 
questions arising under this Article shall be decided by the ARCHITECT subject to arbitration. 
 
ARTICLE 14.  ARBITRATION. 
 


It is hereby covenanted and agreed that in the event of any dispute or disagreement arising 
under any of the clauses of this Contract the same shall be submitted to, decided and finally 
determined by a Board of Arbitration.  And this Agreement shall be specifically enforceable under 
the prevailing Arbitration Law, and judgment upon the award rendered may be entered in the highest 
court of the forum, state or federal, having jurisdiction.  It is mutually agreed that the decision of the 
Arbitrators shall be a condition precedent to any right of legal action that either party may have 
against the other.  The CONTRACTOR shall not cause delay of the work during any arbitration 
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proceedings except by agreement with SLIBCO. 
 


One Arbitrator shall be appointed by SLIBCO, another shall be appointed by the 
CONTRACTOR, and the two so appointed shall select a third, and when and as often as there shall 
be a vacancy in the said Board of Arbitration, by reason of death, resignation, or other causes, 
another person shall be chosen to fill such vacancy by the person or persons originally selecting such 
Arbitrator.  If either party to this Contract shall desire to submit to arbitration any question or dispute 
arising under this Contract, written notice of its desire to submit the same to arbitration shall be 
given to the other party, which written notice shall specifically state what question or dispute it is 
desired to submit to arbitration, and shall, at the same time, give to each of the said Arbitrators, a 
true copy of said notice, together with the matters to be submitted to them for determination.  
Whereupon, said Arbitrators shall give to the parties hereto notice in writing of the time and place 
where they will meet to hear said question and dispute, which meeting shall be within ten (10) days 
from the date notice is given that questions or disputes are to be submitted to them; and no other 
matters, except the questions included in said notice, shall be considered at such arbitration. 
 


It is hereby also covenanted and agreed that the findings and award of said Arbitrators, or by 
a majority of them, shall be final, conclusive and binding upon both of the parties hereto, and from 
which there shall be no appeal by either party, and the party in whose favor the findings or award is 
made may proceed to enforce the same by due process of law.  The Board of Arbitration shall have 
full power over the costs of reference and shall declare by whom the same shall be paid.  Each party 
shall pay his or its Arbitrator and each party shall pay one-half of the fee of the third Arbitrator.  
(This Article supersedes Article 4 of the General AIA Conditions insofar as it relates to Arbitration 
by the American Arbitration Association.) 
 
ARTICLE 15.  STIPULATION AGAINST LIENS. 
 


The CONTRACTOR agrees that at the time of and immediately before the execution of this 
Contract, and before any authority has been given by SLIBCO to the said CONTRACTOR to 
commence the work which is the subject of this Contract, or purchase materials for the same, in 
consideration of the making of this Contract with SLIBCO and the further consideration of $1.00 to 
them in hand paid by SLIBCO, it is agreed that no lien shall be filed against the buildings or land by 
the CONTRACTOR or any sub-contractor nor by any of the materialmen or workmen or any other 
person for any labor, or materials purchased, or extra labor or materials purchased or the erection of 
said buildings, the right to file such liens being expressly waived and the CONTRACTOR does 
hereby further agree to execute a Stipulation Against Liens in proper recording form which shall be 
recorded in the Clerk of Judicial Records Office of Lackawanna County. 
 
ARTICLE 16.  NOTICES. 
 


Notices, demands and communications hereunder to SLIBCO or to the CONTRACTOR, 
shall be validly and sufficiently served, given, or made if mailed by Registered Mail, with postage 
prepaid, and if intended for SLIBCO, addressed to SLIBCO at Chamber of Commerce Building, 222 
Mulberry Street, P. O. Box 431, Scranton, Pennsylvania 18501, or, if intended for the 
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CONTRACTOR, addressed to the CONTRACTOR at ________________________________, 
_____________, ____________ _____.  Any party may designate, by notice in writing, a new 
address to which any such notice, demand or communication shall thereafter be so addressed and 
mailed. 
 
ARTICLE 17.  ANTI-DISCRIMINATION CLAUSE. 
 


(a)  CONTRACTOR will not discriminate against any employee or applicant for employment 
because of race, creed, color, sex, age or national origin.  CONTRACTOR will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment, 
without regard to their race, creed, sex, age, color or national origin.  Such action shall include, but 
not be limited to, the following:  employment, upgrading, demotion, or transfer; recruitment, or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship.  CONTRACTOR agrees to post in conspicuous 
places, available to employees and applicants for employment, notices setting forth the provisions of 
this non-discrimination clause. 
 


(b)  CONTRACTOR will, in all solicitations or advertisements for employees placed by or 
on behalf of CONTRACTOR state that all qualified applicants will receive consideration for 
employment without regard to race, creed, sex, age, color or national origin. 
 


(c)  CONTRACTOR will include the provisions of Paragraphs (a) through (c) of this section 
and the Commonwealth Standard Non-Discrimination Clause, which is attached hereto and 
incorporated herein as Exhibit "C" in every contract, and will require the inclusion of these 
provisions in every sub-contract entered into by any of its contractors, so that such provisions will be 
binding upon each such contractor or sub-contractor, as the case may be. 
 
ARTICLE 18.  INDEMNIFICATION BY CONTRACTOR. 
 


The CONTRACTOR expressly agrees that inasmuch as SLIBCO has made available its 
services and organization as a public service in furtherance of the purposes set forth in the preamble 
to this Agreement that CONTRACTOR agrees to protect, exonerate, defend, indemnify and save 
harmless SLIBCO: 
 


(a)  From any and all costs or liabilities, claims or demands whatsoever legal or otherwise, 
that may have arisen out of, or result from acts of commission or omission of the CONTRACTOR or 
his sub-contractors or materialmen, their agents, servants, or employees, directly or indirectly out of 
the performance of this Agreement or contracts executed pursuant thereto or arising out of acts of 
omission or commission by any person whatsoever. 
 


(b)  From any and all costs or liabilities, claims and demands whatsoever, legal or otherwise, 
which may arise or have arisen out of SLIBCO'S ownership of, or interest in the premises, and from 
any and all loss, damage, costs, expense or liability based on personal injury or death or loss or 
damage to property suffered or incurred by any person, firm or corporation (including the parties 
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hereto) and arising out of or attributable to the construction, presence, condition, use and operation 
of the premises.  CONTRACTOR agrees that it will not join SLIBCO as a third party defendant in 
any legal action alleging costs or liabilities due to the aforesaid which may be instituted by any party 
against CONTRACTOR.  SLIBCO shall give prompt notice to CONTRACTOR of any claim 
asserted against SLIBCO (in whatever capacity named) which, if sustained, may result in liability on 
CONTRACTOR hereunder; provided, however, that the failure on the part of SLIBCO to give such 
notice shall not relieve CONTRACTOR from its obligation to protect, exonerate, defend and 
indemnify and save SLIBCO harmless as aforesaid, and, in case any action or proceeding be brought 
against SLIBCO by reason of any such claim, CONTRACTOR, upon notice from SLIBCO 
covenants and agrees to resist or defend such action or proceeding by counsel satisfactory to 
SLIBCO, provided, however, SLIBCO will cooperate and assist in the defense of such action or 
proceeding if reasonably requested to do so by CONTRACTOR and at the expense of 
CONTRACTOR. 
 
ARTICLE 19.  LIENS. 
 


CONTRACTOR agrees to discharge at once all liens which may be filed in connection with 
said work and hold SLIBCO, as owner of the property on which the work is being performed, 
harmless therefrom.  CONTRACTOR agrees that SLIBCO, in order to protect itself against any such 
liens, shall have the right to make settlement direct with such lienors and deduct the amounts of such 
settlements from any sum or sums that may be due the CONTRACTOR for work done under this 
Contract.  Should there prove to be any such claim after all payments are made, the CONTRACTOR 
shall refund to SLIBCO all moneys that the latter may be compelled to pay in discharging any lien 
on said premises made obligatory in consequence of the CONTRACTOR'S default. 
 
ARTICLE 20.  RIGHT TO SUSPEND OR TERMINATE WORK.   
 


SLIBCO reserves the right of suspending the whole or any part of the work to be done 
hereunder at any time its best interest appears to be served by so doing.  If work is temporarily 
suspended by SLIBCO for a continuous period of time, not exceeding thirty (30) days, 
CONTRACTOR shall have no claim for damages for any such delay or suspension, but SLIBCO 
will pay rental on CONTRACTOR'S equipment, which shall be paid on rates to be agreed upon, and 
cost of watchmen to properly protect the work during such period, and CONTRACTOR shall be 
entitled to an extension of time for the completion of the work equal to the time the work has been 
suspended.  If all of the projected work contemplated in this Contract is terminated or abandoned by 
SLIBCO, SLIBCO shall pay CONTRACTOR for all work performed in conformity with 
specifications, and in accordance with the value of work done; said value to be agreed upon between 
SLIBCO and CONTRACTOR; said payment to represent full and final payment for all work 
completed and for complete cancellation of Contract. 
 
ARTICLE 21.  CONTRACTOR'S DEFAULT. 
 


If the CONTRACTOR shall in any manner abandon, neglect or fail to prosecute the work 
with reasonable diligence, or shall neglect or fail to perform any agreement herein on his part to be 
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performed, it shall be lawful for SLIBCO, by written notice to the CONTRACTOR to proceed with 
such work and to perform such agreement, and, if he shall fail to do so accordingly, and the 
ARCHITECT shall certify that such failure is a sufficient ground for such action, to enter upon the 
premises and to complete or to employ any other contractor or person to complete the work 
comprehended under this Contract, and to use or authorize such other contractor or person to use 
therefor any plant, tools, materials, and property of the CONTRACTOR upon the premises; and in 
such case the CONTRACTOR shall receive no further payment under this Contract unless the 
amount of the contract price remaining unpaid shall exceed the expense incurred by SLIBCO in 
completing the said work, and any damage incurred by SLIBCO by reason of the CONTRACTOR'S 
default, in which event the CONTRACTOR shall be entitled upon such completion to receive 
payment of the amount of such excess, but, if the expense so incurred by SLIBCO, together with any 
such damage incurred by him, shall exceed such amount of the contract price remaining unpaid, the 
CONTRACTOR shall pay the amount of such excess to SLIBCO, the amount in either case to be 
computed and certified by the ARCHITECT. 
 
ARTICLE 22.  ARCHITECT MAY ORDER REMOVAL OF IMPROPER WORK. 
 


The ARCHITECT shall, during the progress of the Project, have power to order in writing 
from time to time the removal from the Project, within such reasonable time or times  as may be 
specified in the order, of any materials which in the opinion of the ARCHITECT are not in 
accordance with the specifications or the instructions of the ARCHITECT, the substitution of proper 
materials, and the removal and proper re-execution of any work executed with materials or 
workmanship not in accordance with the drawings and specifications, or instructions, and the 
CONTRACTOR shall forthwith carry out such order at his own cost.  In case of default on the part 
of the CONTRACTOR to carry out such order, SLIBCO shall have power to employ and pay other 
persons to carry out the same, and all expenses consequent thereon or incidental thereto shall be 
borne by the CONTRACTOR, and shall be recoverable from him by SLIBCO, or may be deducted 
by SLIBCO from any moneys due, or that may become due, to the CONTRACTOR. 
 
ARTICLE 23.  ATTORNEY'S FEES. 
 


In the event SLIBCO shall bring suit on account of breach of any covenant, agreement or 
conditions herein written, CONTRACTOR agrees to pay SLIBCO reasonable attorney fees, in 
addition to the amount of judgment and costs. 
  
ARTICLE 24.  INCONSISTENCIES AND OMISSIONS. 
 


The specifications and plans attached are intended to be explanatory of each other, but should 
any discrepancies appear or  any misunderstanding arise as to the meaning of anything contained in 
either, the explanation of the ARCHITECT shall be final and binding on CONTRACTOR.  
Directions and explanations required to complete the provisions of such specifications and give them 
due effect, shall be given by the ARCHITECT.  The plans and specifications attached are intended 
to require and include all labor and material and equipment necessary and proper for the work 
contemplated, in the case the plans or specifications fail to require some work or material necessary 
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to that purpose.  CONTRACTOR shall, nevertheless, be required to provide the same, so that work 
may be complete according to the true intent and purpose of the plans and specifications attached. 
 
ARTICLE 25.  This Agreement shall be and remain binding upon the parties hereto, their respective 
successors and assigns. 
 


IN WITNESS WHEREOF, the parties hereto have caused these presents to be signed by their 
duly authorized officer with the corporate seals hereunto affixed, the day and year first above 
written. 
 


SCRANTON LACKAWANNA INDUSTRIAL 
BUILDING COMPANY 


ATTEST: 
 
 
_________________________ By:_______________________________ 


Secretary           Executive Vice President 
 


CONTRACTOR: 
 
 


__________________________________ 
        
 
 
 
_________________________ By:_______________________________ 
Title:___________________             Title:_________________________ 
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CONSTRUCTION PROPOSAL 
 


 
Submitted by:  ___________________________________________________________________(Bidder)   
 
on the ______ day of ___________,  20____ to: 
 
Scranton Lackawanna Industrial Building Co. 
Chamber of Commerce Building  
222 Mulberry Street 
Scranton, Pennsylvania  18503 
 
Gentlemen: 
 
This Proposal is submitted in accordance with your Instructions to Bidders inviting sealed proposals for the                      
construction of the renovations for SLIBCO / Maximus, Inc. Tenant Fit Out work at 10 E D Preate 
Drive, Moosic, Pennsylvania, and having carefully examined the Contractor Documents, together with the 
addenda thereto, of the above project, all as prepared by:  Highland Associates, 102 Highland Avenue, 
Clarks Summit, Pennsylvania, and having visited and being familiar with the site and the various 
conditions affecting the work the undersigned hereby offers to furnish all equipment and otherwise do all 
things necessary to complete in a competent and workmanlike manner the General Construction in strict 
accordance with the Contract Documents to the complete satisfaction and acceptance by you, for the  
 
stipulated sum of: ______________________________________________Dollars($________________) 
for the Base Bid, including Labor and Material Bond and Completion and Performance Bonds.    
 
By submission of this proposal Bidder stipulates work will be completed within ______ calendar days after 
given notice to proceed.                                                                                                                                                             


  
 BONDS 
 


The undersigned Contractor shall indicate in the spaces provided herein the cost of premiums of bonds. 
Performance and Completion Bond and Labor and Material Bond premium: 
 
________________________________________Dollars  ($____________). 
 
The Owner reserves the right to award bid to the lowest bidder after deducting the premium cost of 
Performance and Completion Bond and Labor and Material Bond. 
 
PERCENTAGE OF EXTRA WORK 
 
The Contractor shall, when so instructed by the Architect, perform additional work or delete work in 
accordance with Article 12 of the A.I.A. General Conditions for Construction.  The percentage markup or 
credit for additional or deleted work: 
 
A. Additional Work 


 
1. Performed by the Contractor’s subcontractors:   (add) ______% 
2. Performed by the Contractor’s own forces:         (add) ______% 
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B. Deleted Work 
1. Normally performed by the Contractor’s subcontractors ______% 


     (Credit to Owner) 
2. Normally performed by the Contractor’s own forces: ______% 


     (Credit to Owner) 
 
The undersigned further certifies that (1) this Proposal is genuine and is not sham, collusive, or fraudulent; 
(2) this Proposal is not made in the interest of or on behalf of any person other than the undersigned; (3) the 
undersigned has not sought in any manner, by collusion or otherwise, to secure any advantage over any 
other bidder. 


 
 ADDENDAS 
 
 The undersigned further agrees that the following addenda, which have been issued during the bidding 
 period, have been received and have been considered in the preparation of this proposal: 
 


Addendum #_________________________ Date Received______________________________ 
 
                 ___________________________                         ______________________________ 
 
                 ___________________________                         ______________________________ 
 
                 ___________________________                         ______________________________ 
 
                 ___________________________                         ______________________________ 


 
 BREAKDOWN OF BASE BIDS 
 


A. The following is a breakdown of the Base Bid.  This is only for information and will not be used in 
the determination of the successful bidder.  These prices include all labor, material and all 
applicable taxes. 


 
 1.  GENERAL CONDITIONS,  $  


       OVERHEAD & PROFIT 
 


 2.  GENERAL CONSTRUCTION  $  
  


  3.  ELECTRICAL    $  
 
  4.  MECHANICAL   $  


 
 5.  PLUMBING   $____________ 
 
 6.  FIRE PROTECTION   $   
 
 7.  BONDS   $  


   
  TOTAL Proposal (must match stipulated sum)   $   
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 ALTERNATES  (Itemize as necessary, use separate page if necessary) 


A-1  Replace existing ceiling tiles and grid between 
columns A and C, 1 to 7 with ceiling specified. 


 Add / Deduct $ _______________ 


A-2  Replace existing ceiling tiles and grid between 
columns C and E, 3 to 7 with ceiling specified. 


 Add / Deduct $ _______________ 


A-3     Replace carpeting and rubber base between columns 
C and E, 3 to 7 with carpet specified. 


 Add / Deduct $ _______________ 


A-4   Repaint existing second floor Men’s and Women’s 
toilet room walls and ceilings. 


 Add / Deduct $ _______________ 


E-1  Replace existing light fixtures with recessed indirect 
fixture between columns A and C, 1 to 7. 


 Add / Deduct $ _______________ 


E-2  Replace existing light fixtures with suspended linear 
fixture between columns A and C, 1 to 7. 


 Add / Deduct $ _______________ 


E-3    Replace existing light fixtures with recessed indirect 
fixture between columns C and E, 3 to 7. 


 Add / Deduct $ _______________ 


E-4     Replace existing light fixtures with suspended linear 
fixture between columns C and E, 3 to 7. 


 Add / Deduct $ _______________ 


 
 BID BOND 
 
 Accompanying this Proposal is a certified Check/Bank Cahier’s Check, Trust Company Treasurer’s Check 
 or a Bid Bond dated the same date of this Proposal in the proper amount as required in the instruction to 
 Bidders, as proposed security. 
 
IN WITNESS WHEREOF, the undersigned has caused this Proposal to be executed this ____________ day of 
_______________, 20____. 


 
INDIVIDUAL BIDDER 


WITNESS: 
 
        _________________________(Seal) 
        Trading and doing business as 
_______________________ 
 
        __________________________ 
 
--------------------------------------------------------------------------------------------------------------------------------------- 
 


PARTNERSHIP BIDDER 
 


WITNESS:       __________________________ (Seal) 
        (Name of Partnership) 







  2/10/2012 


MAXIMUS, INC. (SLIBCO)  CONSTRUCTION PROPOSAL 
TENANT FIT-OUT   
10 E D PREATE DRIVE, MOOSIC  PAGE 4 
HA PN:  2012-031 


 
_______________________           By __________________________ (Seal) 
        (Partner) 
 
_______________________           By __________________________ (Seal) 
        (Partner) 
 
_______________________           By __________________________ (Seal) 
 
 
--------------------------------------------------------------------------------------------------------------------------------------- 
 


CORPORATION BIDDER 
 
 


        ___________________________ 
             (Name of Corporation) 
 
              By ___________________________ (Seal)  
        (Vice President) 
 
          Attest ___________________________ (Seal) 
        (Assistant Secretary) 
 
 
        ______________________________ 
 
        ______________________________ 
        (Address) 
 
        ______________________________ 
        (Telephone Number) 
 
This Corporation has been organized and is existing under the laws of the  
 
___________________________________________ of ______________________________. 
 
The following personnel may be contacted for the purpose of discussing this proposal: 
 
Name: ________________________________________ 
 
Address:  ________________________________________ 
 
City/State:  ________________________________________ 
 
Home Phone:  ________________________________________ 
 
Business Phone:  ________________________________________ 
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SECTION 00 21 13 - INSTRUCTIONS TO BIDDERS 
 
 


1. GENERAL 
 


A. You are hereby invited to submit a proposal for the Lump Sum Contract for furnishing all labor, 
materials, equipment, including cost of performance and completion bond and labor and material 
bonds, and for performing all operations necessary for the SLIBCO / Maximus, Inc., Tenant Fit-out 
at the 10 E D Preate Drive, Moosic, Pennsylvania., in accordance with the Contract Documents. 


 
 


2. CONTRACT DOCUMENT 
 
A. Bidders for the work of this Contract will receive one (1) set of drawings and one (1) set of bidding 


specifications in .pdf format.  Additional plans may be reproduced at Contractors expense or 
directly from the Architects office at cost. 


 
B. The following “Contractor Documents”, as they may apply to this contract, accompany these 


instructions to Bidders: 
 


(1) Invitation to Bid 
(2) Instructions to Bidders 
(3) Construction Contract 
(4) Construction Proposal 
(5) Section 00 01 15 - List of Drawings 
(6) Section 01 23 00 - Alternates 
(7) Section 01 61 30 - Delivery, Storage and Handling 
(8) Section 01 73 29 - Cutting and Patching 
 


3. SEALED BIDS 
 
A. Sealed bids shall be received as outlined in the Invitation to Bid. 
 


4. OPENING OF BIDS 
 


A. The opening of the proposal will be a public bid opening with bids read aloud.  Determination of 
the successful responsible lowest bidder will be a private session.  


 
B. Bids will not accepted after specified time nor will the time for accepting bids be extended due to 


weather conditions, traffic or travel distance of bidder or for any other circumstances. 
 
 


5. PERFORMANCE & COMPLETION BOND AND LABOR AND MATERIALS BONDS 
 


A. A performance and completion and labor and materials bond in an amount equal to 100% of each 
individual contract shall be required by Owner from each Contractor as part of the Lump Sum Bid.  
It shall be executed in such form and with such security that is acceptable to the owner, and be 
placed with a company also acceptable to the owner.  The premiums for these bonds are to be 
included in the Base Bid.  The bid proposal form provides in addition a space for each bidder to fill 
in the premium for these bonds.  The owner reserves the right to award bid to the lowest bidder 
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after deducting the premium cost of Performance and Completion Bond and Labor and Material 
Bond. 


 
6. RESERVATION OF RIGHTS 


 
A. The owner reserves the right to reject any or all proposals, or parts thereof, to accept other than 


lowest proposal, and to waive any informality in any proposal. 
 
B. The owner further reserves the right to delay the award of the contract up to forty-five (45) calendar 


days after receipt of proposals with no change in the Base Bid or other conditions or prices stated in 
the proposals. 


 
C. The undersigned further agrees that this Base Bid Proposal is based on the understanding that after 


the receipt of the Letter of Intent, he will be fully prepared to start work operations. 
 


7. GENERAL REQUIREMENTS 
 


A. Before submitting a proposal, each bidder shall be held to have examined these Instructions to 
Bidders, the Specifications, Drawings and Lump Sum Proposal, and to have visited the site of the 
proposed work and fully informed himself as to all conditions affecting the work of the contract. 


 
B. After Execution of Agreement, no consideration will be given to any claim of misunderstanding of 


the documents or alleged unfamiliarity of site conditions affecting the work. 
 


C. Should there be any doubt as to the exact meaning of the documents; the contractor shall bring it 
the attention of the Architect in order to clarify by addendum.   


 
D. All addenda issued during the bidding period or forming a part of the documents issued for bidding 


shall be listed in the Form of Proposal and shall be made a part of this Contract. 
 


8. PROPOSALS 
 


A. Proposals receiving consideration must be made upon the forms provided thereforth with all blank 
spaces fully filled in; numbers stated both in figures and in writing where so provided in the Form 
of Proposal, signatures shall be longhand, executed Principal authorized or qualified to obligate the 
bidder to the extent of the proposal.  Bidder’s legal name shall be fully stated; if a corporation, state 
of incorporation, principal place of business, signed by an officer thereof in the corporate name ; if 
a co-partnership, by a member of the firm.  Completed form shall be without interlineations, 
alterations or erasures. 


 
B. Bids will not accepted after the specified time, nor will the time accepting bids be extended due to 


weather conditions, traffic or travel distance of Bidder or for any other circumstance. 
 


C. All bidders are expected to become totally familiar with the Contract Documents as they pertain to 
the terms and conditions of the Contract.  No Contract will be entered into under terms and 
conditions other than those contained in these Contract Documents.  (AIA General Conditions, 
Supplementary General Conditions, Special requirements and Standard Form Contract of owner.) 


 
D. The Owner will reject all proposals submitted on a form other than the Proposal Form included 


with these Contract Documents.  Proposals that are qualified with terms and conditions contrary to 







  2/10/2012 


MAXIMUS, INC. (SLIBCO)  INSTRUCTION TO BIDDERS 
TENANT FIT-OUT  SECTION 00 21 13 
10 E D PREATE DRIVE, MOOSIC  PAGE 3 
HA PN:  2012-031 


the Contract Documents will also be rejected.  Bidders shall indicate on the Proposal Form the 
name and phone number of the person to be contacted for discussion of the proposal. 


 
E. Proposals, in duplicate copies, shall be submitted enclosed in opaque sealed envelopes bearing the 


name of the bidder, and labeled as hereinafter specified. 
 


F. The envelop shall be labeled as follows: 
 


“GENERAL, HVAC, PLUMBING, FIRE PROTECTION AND ELECTRICAL 
CONSTRUCTION” 


FOR 
SLIBCO / MAXIMUS, INC. TENANT FITOUT 


At 
10 E D Preate Drive, 
Moosic, PA  18507 


 
G. Include with the Proposal the name and telephone number of an executive and estimator in charge, 


for immediate contact on date of bid opening. 
 


9. SEPARATE CONTRACTS 
 


A. The owner expressly reserves the right to let other contracts and to employ other contractors in 
connection with the work of this project.  All contractors on this project shall afford other 
contractors reasonable opportunity for handling and storing of materials and equipment, and for 
execution of their work with the work of the other contractors. 


 
10. DISCREPANCIES 


 
A. If, during the bidding period, a bidder observes errors, discrepancies, ambiguities or omissions in, 


or requires clarification as to the meaning of the drawings and specifications, he shall request 
interpretations or corrections by the architect, who will issue a written clarification or 
supplementary information by addendum to all bidders. 


 
B. All requests for clarification must be submitted to the Architect in writing (fax or email). 


 
C. Bidders communications will not receive consideration unless they are received by the Architect  


prior to Friday, February 17, 2012 at 12:00 PM. 
 


D. Neither the Owner nor the Architect will be responsible for oral explanation and instructions. 
 


11.  PROPOSAL GUARANTY – BID BOND 
 


A. Each proposal shall be accompanied by an acceptable Form of Proposal Guaranty in the amount 
equal to at least ten (10%) percent of the amount of the Proposal, payable to: Scranton Lackawanna 
Industrial Building Company, Chamber of Commerce Building, Scranton, Pennsylvania 18503, as a 
guaranty that if the Proposal is accepted the Bidder will execute the Contract and file acceptable 
Performance and Labor and Material Payment Bonds within ten (10) days after the award of the 
Contract.  Bid Bond must be dated the same date as the Bid Proposal, or, the Bid Proposal will be 
disqualified. 
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12. CERTIFICATE OF OCCUPANCY 
 


A. The General Contractor, upon completion of the project, shall arrange and pay for any charges 
necessary for providing to the Owner a Certificate of Occupancy which has been signed by all the 
necessary governing agencies having jurisdiction.  


 
13. PRE-BID CONFERENCE  


 
A. Pre-bid conference will be held on Monday, February 13, 2012 At 11:00 AM at the project site. 


 
14. LIST OF APPROVED SUBCONTRACTORS AND SUPPLIES 


 
A. The Scranton Lackawanna Industrial Building Company (SLIBCO) is a community industrial 


development organization established to promote industrial development and expansion in the 
greater Scranton area.  Attached list of suppliers and sub-contractors are considered approved. 


 
B. All bidders are encourage and recommended to use the sub-contractors and suppliers on the 


enclosed list.  Contractors are allowed to use other SLIBCO approved general contractors 
(attached) as sub-contractors. 


 
15. INSURANCE 


 
1. The Contractors shall provide completed operations insurance written so as to protect the Owner in the 


event of damage to the Owner’s and/or any other person’s property, and for bodily injury or death, in 
the amounts shown.  This insurance shall be maintained for the duration of the guarantee period.  


 
2. All insurance shall be obtained from an insurance carrier or carriers satisfactory to the Owner. 


 
3. The Owner shall provide All Risk Builders Risk Insurance, including but not limited to fire, extended 


coverage, vandalism and malicious mischief.  This insurance shall be in the name of the Owner, The 
Contractor, and the subcontractors and shall cover the work, materials, and equipment which are on the 
site and incorporated in the work, to the full extent of their insurable value.  Before the work is started, 
the Owner shall furnish the Contractor a certificate of insurance or a copy of the endorsement showing 
evidence that the interests of all parties mentioned above are protected by the policy in a manner as the 
Owner and that they are not subject to subrogation by the insurance company.  Any loss caused by 
hazards insured by this All Risk Insurance and not covered due to the application of deductibles shall be 
for the account of the Contractor. 


 
4. The Contractor is primary insurer. 


 
5. Insurance Schedule 


 
(1) The Contractor shall maintain the following insurance covering both the interest of the 


owner as well as the Contractor in the amounts not less than those specified below. 
 


(2) Workmen’s Compensation and Employer’s Liability in accordance with the applicable 
law.  Contractor shall require all subcontractors to similarly provide the same coverage.  
 


(3) The Owner and Architect shall be named as “additional insured”. 
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Type of Insurance      Minimum Limits 
 


A. Workmen’s Compensation and 
             Employer’s Liability  
 
 1.1  Workmen’s Compensation Statutory  $100,000 each person 
 1.2  Employer’s Liability  


 
 


B. Comprehensive General Liability  
 


2.1   Contractor’s Public Liability Bodily Injury  $1,000,000 each person 
       This contract to delete the XCU    $1,000,000 each person 
       exclusion so as to provide complete 
       blasting and excavation coverage. Property Damage $1,000,000 each person 
        $1,000,000 aggregate for 
                this project 
 


2.2   Contractor’s Protective Bodily Injury  $1,000,000 each project 
      (Contingent) Liability     $1,000,000 each occurrence 
 
 Property Damage $1,000,000 each occurrence 
        $1,000,000 aggregate to 
                this project 
 


2.3  Contractural Liability- Bodily Injury  $1,000,000 each person 
       Residual Coverage (to insure    $1,000,000 each occurrence 
       the assumed liability under 
       1 above, excluding coverage Property Damage $1,000,000 each occurrence 
       for liability of the indemnity     $1,000,000 aggregate for 
      for which Owner’s Protective            this project 
       Insurance is afforded. 
 


C. Comprehensive Automobile Bodily Injury  $1,000,000 each person 
       Liability including owner, non-    $1,000,000 each occurrence 
       Owned, and hired vehicles. 
  


3.1  Owner’s Protective Bodily Injury  $1,000,000 each person 
3.2  (Contingent) Liability    $1,000,000 each occurrence 
 
  Property Damage $1,000,000 each occurrence 


 
 The certificates of insurance for Contractual Liability, Residual Coverage Insurance as required under 
 Contractual Liability above shall include the following statement: “Includes Contractual Liability coverage 
 pursuant to the Contractor’s obligations under Article 4.18 of the General Conditions of the Contract for 
 Construction.” 


 
16.  HAZARDOUS WASTES 
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 Hazardous and/or toxic substances prohibited from site.  Contractor shall not generate, use, store,  dispose, 
maintain or otherwise locate on the site any materials, liquids or substances which are designed or 
considered “hazardous substances” or “hazardous wastes or by-products” or toxic substances under the 
“Resource Conservation and Recovery Act” (RCRA) 42 U.S.C.S. 6901, et seq., Clean Water Act (33 
U.S.C.S 1252, et seq., Safe Drinking Water Act (42 U.S.C. 300F, et seq.) Refuse Act of 1899 (33 U.S.C.S. 
407, 411) Toxic Substance Control Act 15 U.S.C.S 2601, Comprehensive Environmental Response 
Compensation and Liability Act of 1980 (42 U.S.C.S. 9601, et seq.) Solid Waste Management Act (35 
P.S.S 6018, et seq.), The Clean Streams Law (35 P.S. S 691.1, et seq.) and any other federal, state and local 
laws and regulations now or hereafter adopted. 


 
 Breach of this requirement by the Contractor shall be considered a willful and intentional act of the 


Contractor and entitle the Owner to forfeit any amounts of money due for work performed or in process or 
to be done.  In addition, Contractor shall be liable to the Owner, U.S. Government, Commonwealth of 
Pennsylvania, any local governmental unit for all costs or removal and clean up.  In the event of a spill or 
discharge, of any such designated hazardous or toxic material, liquid or substance, contractor shall pay to 
owner and any lien holders or prospective lien holders who have committed to pay for all or portion of the 
project costs, t he loss of value of the land (Project Site) and improvements as determined in the sole 
discretion of the Owner, due to any spill or discharge of hazardous material, liquid or  substance.  
Furthermore, Contractor shall pay for all costs of clean-up adjacent land and any diminution of value of 
adjacent lands and any damages for pollution of ground water or mine water as a result of the spill or 
discharge of hazardous or toxic material, liquid or substance. 


 
 Contractor does and will pay and protect, indemnify and save harmless Owner from and against any and 
 all liabilities , loses, damages, penalties, fines, costs, expenses (Including all reasonable attorney’s fees 
 and expenses of the Owner), causes of action, suits, claims, demands or judgments of any nature 
 whatsoever, arising from 
 
  Any injury to an/or death of any person and/or any damage to Owner’s property  and/or adjacent  
  property and/or ground water sources and/or mine water and/or costs of clean-up. 
 
 In any manner growing out of or connected with the use, generation, disposing, storing or maintaining of 
 hazardous or toxic materials, liquids or substances  on the Owner’s property.  Contractor upon written 
 notice shall immediately pay to Owner any sums of money which the Owner in Owner’s sole discretion 
 deems sufficient to pay for any of the aforesaid recited items. 
 
17. JOB CONFERENCE 


 
 The Contractor shall schedule and conduct a weekly job conference with the Owner and Architect/Engineer 
to manage the progress of the work, coordination of work and progress of the completion.  Contractor shall 
issue copy of the minutes of all job conferences to attendees, Owner and Architect / Engineer. 
 
18. Owner reserves the right to reject any proposed sub-contractor of a bidder. 


 
19. ANTI – DISCRIMINATION CLAUSE 


 
A. Contractor will not discriminate against any employee or applicant for employment because of 


race, creed, color, or national origin. Contractor will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment without regard to 
their race, creed, color, or national origin. Such action shall include, but not limited to, the 
following: employment upgrading, demption or transfer; recruitment, or recruitment advertising 
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layoff or termination; rates or pay or other forms of compensation; and selection for training, 
including apprenticeship. Contractor agrees to post in conspicuous places, available to 
employees and applications for employment, notices setting fourth the provisions of this 
nondiscrimination clause. 
 


B. Contractor will, in all solicitations or advertisements for employees placed by or on behalf of 
Contractor, state that all qualified applicants will receive consideration for employment without 
regard to race, creed, color, or national origin. 
 


C. Contractor will include the provisions of paragraph (a) through (c) of this section in every 
contract, and will require the inclusion of these provisions in every subcontract entered into by 
and of its contractors or subcontractor, as the case may be. 


 
20. INDEMNIFICATION BY CONTRACTOR 
 


 The Contractor expressly agrees that inasmuch as SLIBCO  has made available it services and 
 organization to the lessee without compensation as a public service in furtherance of the purposes set 
 forth in the preamble to this agreement that Contractor agrees to protect, exonerate, defend, indemnify 
 and save harmless SLIBCO. 
 


A. From any and all costs of liabilities, claims or demands whatsoever legal or otherwise, that may 
have arisen out of, or result from acts of commission or omission of the Contractor or his sub-
contractors or materialmen, their agents, servants, or employees, directly or indirectly out of the 
performance of this agreement or contracts executed pursuant thereto or arising out of acts of 
omission or commission by any person whatsoever. 
 


B. From any and all cost or liabilities, claims and demands whatsoever legal or otherwise, which 
may arise or have arisen out of SLIBCO’S ownership of the premises, and from any and all 
loss, damage, costs, expense or liability based on personal injury or death or loss or damage to 
property suffered or incurred by any person, firm, or corporation (including the parties hereto) 
and arising out of or attributable to the construction, presence, condition, use and operation of 
the premises, Contractor agrees that it will not join SLIBCO as a third party defendant in any 
legal action alleging costs or liabilities due to  the aforesaid which may be instituted by any 
party against Contractor. SLIBCO shall give prompt notice to Contractor of any claim asserted 
against SLIBCO (in whatever capacity named) which, if sustained, may result in liability on 
Contractor hereunder; provided, however, that  the failure on the part of SLIBCO to give notice 
shall not relieve Contractor from its obligation to protect, exonerate, defend and indemnify and 
save SLIBCO harmless as aforesaid, and in case any action or proceeding be brought against 
SLIBCO by reason of any such claim, Contractor, upon notice from SLIBCO, covenants and 
agrees to resist or defend such action or proceeding by counsel satisfactory to SLIBCO, 
provided, however, SLIBCO will cooperate and assist in the defense of such action or 
proceeding if reasonably requested to do so by Contractor, and at the expense of Contractor. 


 
21. SLIBCO/ CONTRACTOR AGREEMENT  
 


 Attached is the standard contract agreement between SLIBCO and the Contractor.     
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INVITATION TO BID 
 


 
You are hereby invited to submit a sealed proposal for furnishing all labor, materials, equipment and 
service required for the Construction of: 
 
Project: SLIBCO / Maximus, Inc. Tenant Fit-out 
 
Location: 10 E D Preate Drive 
 Moosic, PA  18507 
 
Due Date: February 20, 2012    at  10:00 AM EST 
 
The formal proposal which is included in this specification must be completely filled out and received 
by the following person on or before at: 
 


Scranton Lackawanna Industrial Building Company (SLIBCO) 
Chamber of Commerce Building 


222 Mulberry Street 
Scranton, Pennsylvania  18501 


 
Attention: Mr. Andrew C. Skrip 


askrip@scrantonchamber.com 
 


Phone:  570-342-7711 
 


The proposed work will consist of approximately 9,500 s.f. of renovations on the second floor at the 10 
E D Preate Drive location.   Scope of work includes General Construction, HVAC, Electrical, Plumbing 
and Fire Protection work.  The drawings and specification attached hereto indicate in detail the extent 
of the work to be done. 
 
All questions regarding the Contract Documents shall be addressed to the Architect / Engineer: 


 
Highland Associates 
102 Highland Ave. 


Clarks Summit, PA  18411 
 


Attention: Gene Romaldini 
Phone: 570-586-4334 
Fax:  570-586-5990 


e-mail:  gromaldini@ha-pa.com 
 
Pre-bid Meeting and walk-through is scheduled for Monday, February 13, 2012 at 11:00 AM at the 
project site.   All bidders are encouraged to attend to familiarize themselves with the existing conditions 
and proposed work. 
 
The anticipated award date (start of construction) is February 21, 2012 and completion of construction 
is required not later than April 6, 2012.  Liquidated damages for late completion will be $600 per 
calendar day. 


 






















